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IntroductionIntroduction

• AnswersAnswers…
– What are you doing?

Why are you doing it?– Why are you doing it?
– Briefly, how will you do it?

• Summarizes layout of what comes next in 
the report



Methods & MaterialsMethods & Materials

• What material you are using to accomplishWhat material you are using to accomplish 
your goal (previously stated in intro.)

• What methods you will use to accomplish 
lyour goal

• Why you are using those methods



Analysis & ResultsAnalysis & Results

• Provides a statement of directly what wasProvides a statement of directly what was 
learned from the analyses you did

• Does not go into detail about the 
i li ti f ltimplications of results

• Generally cites tables (e.g., a frequency 
distribution & another summarizing stats)g )



Analysis & Results cont’dAnalysis & Results, cont d

• Tables• Tables
– Each gets its own title that is cited in the text, 

such as “Table 1”such as Table 1

Each table has an appropriate title above it– Each table has an appropriate title above it

U th j di i l t t t bl– Use these judiciously, not too many tables, 
but enough to communicate the points you 
makemake



A “table”

Tables should be made in MS Word



DiscussionDiscussion

• This is where you discuss the implicationsThis is where you discuss the implications 
of your results

• Summarize what the results mean• Summarize what the results mean
• Discuss why the results are important 

l t d t th j t l f i t d tirelated to the project goal from introduction
• Cite “figures,” which are charts 



Discussion con’dDiscussion, con d

• FiguresFigures
– Charts/graphs (not tables)

– Have a figure caption below them that states 
what the graph conveyswhat the graph conveys

Labeled “Figure 1” and so forth– Labeled Figure 1  and so forth

Fi h h t– Figures are maps, graphs, photos…



A “figure”A figure



Another “figure”Another figure



One more “figure”One more figure

From Randklev et al. 2009



ReferencesReferences

• Cite any outside references that you useCite any outside references that you use 
to support your work.

In text citation References cited



FormatFormat
• Use one column of text
• Double spaced
• Times New Roman 11 point fontp
• 1 inch margins
• No title page

– Do not use half of the first page for the title to make 
your report “longer”

• Use Journal of Archaeological Science• Use Journal of Archaeological Science
formatting for paper, tables, figures & refs
– Do not use two columns, just onej



OrganizationOrganization

• Body of paperBody of paper
– Introduction, methods & materials, analysis & 

results discussionresults, discussion
• References follow the body

T bl ft f 1 t bl• Tables after references: 1 table per page
• Figures follow the tables: 1 figure per page



GradingGrading

• Follow the example paper handed out inFollow the example paper handed out in 
class for organization & formatting

• Points will be deducted forPoints will be deducted for
– Unnecessary tables (unneeded extras)
– Unnecessary figures (unneeded extras)Unnecessary figures (unneeded extras)
– Disorganization
– Poor citation style and formaty
– Poor formatting
– Wrong answers


